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Please note: ‘School’ refers to Hilden Grange School; ‘parents’ refers to parents, guardians 
and carers 
 
 
1. Aims and Objectives 

 
To support families by providing children at Hilden Grange with high-quality wrap-around childcare 
on the school site, including: a healthy breakfast in a safe welcoming environment from 07:30 to 
08:00; a sandwich tea served from 17:00 to 17:30, during school term-time. 
 
We are committed to the highest standards of before and after school care.   
 
 
2. Related Policies 
 
This policy may be read in conjunction with: 
 

• Safeguarding Policy 
• Child Supervision Policy 
• Food Hygiene Policy 
• Intimate Care Policy 
• Whole School Missing and Uncollected Child Policy 

 
3. Early Arrival 
 
A Breakfast Club is available for all pupils in the Dining Hall from 7.30am (charged in arrears with 
current fees published on our school website). Mrs Beal is the current Breakfast Club Supervisor. 
 
If not eating breakfast on-site as part of the Breakfast Club, children may arrive from 8.00am.   From 
8.00am, the Nursery children are supervised in the Nursery, Reception children are supervised in 
their Reception classroom. Years 1 and 2 are supervised in the library before 8am. Prep School pupils 
are supervised in the Dining Hall.  Access to the Dining Hall for children is through the door onto the 
Oasis. Children are not allowed into any other building before school, unless this is agreed as part of 
the school's enrichment provision or by arrangement with a member of staff, agreed by the 
Headteacher.  
 
All adults who supervise the Breakfast Club are DBS checked and are suitable to have unsupervised 
access to the children. 
 
Supervision ratios take into account EYFS, KS1, 2 and 3 age groups. The Senior Leadership Team 
provide further support to ensure supervision is appropriate. 
 
From 8.00am the early rooms are supervised by appropriate staff. 
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4. After School Care (ASC) 
 
After school care is available during the school term, from 4.00pm until 6.00pm every afternoon. 
 
Prep: Club activities and the Prep School Late Room operates from 16:00 - 17:00. The location of the 
Late Room is published to parents at the start of each academic year. 
 
Pre-Prep: Enrichment activities operate from 15:20 - 15:50. The Pre-Prep Late Room operates from 
15:50 - 17:00. Early Years pupils are in the Nursery and Key Stage 1 are in a Key Stage 1 classroom. 
The location of the Late Room is published to parents at the start of each academic year. 
 
 
After 17:00, children may stay until 18:00, if they are booked into ASC. ASC is booked termly in 
advance.  Late bookings may be taken up to 1pm on the day that provision is required, by contacting 
the Front Office or emailing the After School Care Supervisor. 
 
Adults supervising ASC are all DBS checked and are suitable to have unsupervised access to the 
children. Miss T White is the current After School Care Supervisor 
(tracey.white@hildengrange.co.uk) 
 
All children who are looked after are given a healthy sandwich tea, followed by a range of activities 
appropriate to their needs, until they are collected by a designated adult.  Supervision ratios take 
into account age groups.  If further assistance is required, the ASC Supervisor requests additional 
staffing from the Senior Leadership Team. 
 
The Direct Line for the After School Care Club is 07920 571795 
 
 
5. Non-collection of Children 
 
In the event that a child is not collected by 17:00, as expected, they are escorted to After School 
Care and the parent alerted.  If any child has not been collected by an authorised adult by 18:00, two 
staff members will remain with the child, the SLT are alerted, and the School will contact the 
parents, or any of the authorised emergency contacts.  If no-one has collected the child half an hour 
after their pick-up time and/or we have had no communication, the Headteacher will be informed 
for a decision to be made.  If there is no communication or pick-up before 19:00, the Headteacher 
may then contact the local authority’s Social Services (The Out of Hours Service number is 03000 419 
191). 
 
 


