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Welcome

Mrs H Hoffmann
Headteacher 

Mrs S Sowerby
Head of Early Years

Welcome to Hilden Grange Pre-Prep, where we hope your son or daughter will be happy and
successful. We aim to provide a caring environment where children are encouraged to become
independent and show consideration for others. Each child’s academic progress is carefully
monitored in small classes by his or her class teacher. Pastoral care and well-being are at the
centre of what we do to ensure the happiest possible conditions for learning and growing. After
three years in Pre-Prep, most children should be ready to progress to the Prep school. 

The school is registered as a Provider of Nursery Education in the Kent Early Years 
Development Plan.
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Our Daily Routine 

8:25am

9:00am

10:00am

11:00am

11:30am

11:45am

12:30pm

13:00pm

15:10pm

15:20pm

15:20pm

16:00pm

The day consists of child-led independent learning, as well as teacher sessions.
Weekly enrichment topics centred on the children’s interests are also introduced and linked to
the curriculum.

Nursery children arrive for the morning session
Registration for Nursery and Reception children

Children join in for self-selected and teacher-led activities. These cover the 3 prime
and 4 specific areas. Weekly enrichment topics centred on the children’s
interests are also introduced and linked to the curriculum. During the morning,
the core curriculum is taught, including Phonics, Maths and Literacy.

Mid-morning snack
Child-initiated play where they have the opportunity to develop their independent
learning in our bespoke outdoor learning area and classrooms.

Teacher-led activity

Morning session in Nursery finishes

Supervised school or packed lunch

Lunch playtime
Afternoon session in Nursery starts

Children join in for self-selected and adult-led activities.
These cover the 3 prime and 4 specific areas. 

Story

Home time

Our Enrichment programme begins. It offers a wide range of activities which
allows the children to widen their experiences and enhance their skill set. We
believe children learn so much more through play, socialisation and practical
experiences, as well as preparing them for more formal learning situations. 
Parents are encouraged to sign children up each term.

Afterschool care (optional)



BREAKFAST CLUB

The school offers a Breakfast Club from 7:30am to 8:00am in the dining hall. The children are
fully supervised by staff and have a wide choice of freshly cooked food. There is no need to book
this facility; please accompany children to the dining hall, where a register will be taken, and you
will be invoiced in arrears for sessions attended.

EARLY ROOM

Children should arrive at school between 8:00am and 8:25am, in good time for Registration at
8:25-8:35am. Those arriving between this time should not wait with parents but instead go to their
classroom, either Nursery or into Reception. 

AFTERSCHOOL CARE

Afterschool care, including tea, is available by prior arrangement from 3:50pm to 6:00pm for an
extra charge to cover costs. Ad-hoc sessions may be arranged by emailing the following address:
afterschoolcare@Hildengrange.co.uk by 1pm on the day required. Collection is from Nursery.

EARLY DEPARTURE

In the event of a child having to leave school before 3:20pm, he or she must report to the school
office beforehand so that a record can be made for fire purposes. It is very important that these
procedures are strictly adhered to in case of emergency.

DROP OFF AND COLLECTION

The School day starts at 8:25am and children must be taken to their classrooms. Children finish at
15:20pm and are collected from their classrooms. If staying for Enrichment until 3:50pm, children are
collected from the relevant classrooms.

05

Our Wraparound Care
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What We Eat

LUNCH/SNACKS 

All children are provided with a school lunch, which is served in the Dining Hall alongside their
teacher and teaching assistants. Meals are freshly prepared on site by our in-house Thomas
Franks catering team, ensuring high-quality and nutritious options every day. A vegetarian
alternative is avaliable daily, and children are encouraged to try a variety of foods to promote
healthy eating habits.

The School operates a no nut policy and is able to accommodate most dietary requirements.
These should be clearly indicated via the online joining forms. Children with specific dietary
requirements are issued with a yellow wristband and served their meal on a designated plate to
ensure safety and clarity. 

Staff play an active role in supporting the development of table manners, encouraging children to
use cutlery correctly and engage in positive mealtime behaviour. 

Weekly menus are published on the school parent portal, allowing parents to view and discuss
food choices with their children. 

Children may bring a healthy snack for breaktime, i.e.fruit, but please avoid sweets, chocolate and
crisps. Water is always available in classrooms. Children must bring a sealed name bottle to
school. Due to nutritional guidance, we no longer allow treats to be sent in for birthdays.



Desser t

Sides

Green beans,
peppers

Dish of the Day

Classic carbonara

Vegetarian Dish 
of the Day 

Aubergine rolls with 
spinach & ricotta

Soup of the Day

Mushroom soup with 
homemade bread

Toffee muffins, fresh
fruit salad & yoghurt

Keeping It Simple Bar

Pasta & jackets
with a choice of 2 

homemade sauces

Dish of the Day

Homemade
pepperoni pizza

Soup of the Day

Courgette potato &
cheddar soup with 
homemade bread

Desser t

Chocolate & cherry
cookie, fresh fruit 

& yoghurt

Sides

Potato wedges, corn 
on the cob, crudites

Keeping It Simple Bar

Pasta & jackets 
with a choice of 2

homemade toppings,
baked beans & cheese

Dessert

Vegetarian Dish
of the Day

Courgette curry

Rhubarb & elderflower
cake, fresh fruit salad

& yoghurt

Soup of the Day

Roasted pepper &
tomato soup with
homemade bread

Dish of the Day

Mild chicken curry

Keeping It Simple Bar

Pasta & jackets 
with a choice of 2

homemade sauces

Sides

Steamed rice, carrots,
green beans

Dish of the Day

Soft beef taco

Keeping It Simple Bar

Pasta & jackets
with a choice of 2 

homemade sauces

Soup of the Day

Carrot & parsnip soup
with homemade bread

Dessert

Banoffee pie pot, fresh 
fruit salad & yoghurt

Sides

Broccoli, roasted beets

Dish of the Day

Fishcake

Soup of the Day

Broccoli soup with 
homemade bread

Sides

French fries, baked 
beans, garden peas

Keeping It Simple Bar

Pasta & jackets
with a choice of 2 

homemade sauces

Dessert

Rice crispy cake, fresh 
fruit salad & yoghurt
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LUNCH MENU
MONDAY

(Example Lunch Menu)

TUESDAY WEDNESDAY THURSDAY FRIDAY

Vegetarian Dish
of the Day

Homemade
margarita pizza

Vegetarian Dish
of the Day

Black bean taco

Vegetarian Dish
of the Day

Quorn sausage
in a bun
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Absence Procedure 

If your child is absent from school due to illness, please contact the school office before
Registration (8:25am). A message may be left on the answer machine at any time before 8:00am
(01732 351169/ 01732 352706) or an email may be sent to office@hildengrange.co.uk. You can
copy in your child’s teacher too.

Should a child be absent and no message has been received, the school will then telephone to
confirm his/her whereabouts. If it is necessary for a child to attend a medical appointment during
school hours, please informyour child’s teacher and copy in the School Office.

There are Department of Education regulations regarding leave of absence for students,
particularly requests for holidays during term time, which may only be granted under ‘exceptional
circumstances’. We are no longer able to mark absences during term time, purely for holiday, as
being authorised. 

We at Hilden Grange fully appreciate that parents are very supportive of their children’s education
and such requests are rare. However, if leave of absence is required for an 'exceptional
circumstance', please write to the Headteacher for permission requests, giving at least 3 days'
notice. This is a legal requirement, as unauthorised absence is reportable to the Department of
Education.

. 
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Our Curriculum

LANGUAGE OF LEARNING 

 
 
 
 
 

CHALLENGE
PERSEVERANCE
CONFIDENCE
RESPONSIBILITY
POSITIVITY
COMMUNICATION

Teaching and activities in the EYFS are generally linked to the Early Years Foundation Stage
curriculum, however, our curriculum is designed to suit the needs and interests of our children.
All Early Years children also enjoy specialist teaching in drama, PE, games and music. The
Nursery and Reception children also swim in the school’s heated pool during the warmer
months. Early Years children have access to a variety of ICT resources including individual
iPads. Furthermore, they benefit from the extensive school grounds, tennis courts/playground
areas and the school sports hall.

The Language of Learning is an important part of the Hilden Grange ethos. It is used in and out of
the classroom and is based on 6 key traits:
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PRIME AREAS SPECIFIC AREAS

Physical Development 
Physical activity is vital to children’s all-round
development, enabling them to pursue happy,
healthy and active lives. Gross and fine motor
experiences are developed by using a variety
of materials and apparatus appropriate to their
age and ability. The Nursery children have PE
twice a week with the Head of Girls’ Games
and 1 Games lesson with the school PE staff.
Reception children have 1 Games lesson with
the Prep school’s PE staff and a dedicated PE
lesson with the Head of Girls’ Games.

Communication and Language
There is a strong emphasis on stimulating
children’s speaking and listening skills. They are
encouraged to develop a love of language in its
broadest sense and books in particular. This
fosters a rich vocabulary and an understanding
of the rhythm and pattern of words in stories
and the spoken word. Listening is important
not only for instructions, but also for
understanding concepts, as well as the social
skill of listening to others’ viewpoints.

The areas of learning and development are directed into 3 prime and 4 specific areas:

Literacy
This area focuses on reading and writing.
Reading consists of 2 dimensions: language
comprehension and word reading. Children
are taught synthetic phonics as a method 
of learning to read using the Little Wandle
programme. This approach, along with other
decoding strategies, equips the children
with the necessary skills. Writing involves
transcription (spelling and handwriting) and
composition (articulating ideas and structuring
them in speech).

Mathematics 
Developing a strong grounding in numbers 
is essential so that all children develop 
the necessary building blocks to excel
mathematically. The curriculum provides rich
opportunities to develop and improve their 
skills in counting, understanding and using
numbers, calculating simple addition and
subtraction problems and describing shapes,
spaces and measures.

Understanding the World
This involves guiding children to make sense 
of their physical world and their community.
Children are taken on trips outside the school 
to increase their awareness of the world around
them. In addition, children are exposed to a
broad selection of stories, non-fiction, rhymes,
songs and poems that foster an understanding
of our culturally, socially, technologically and
ecologically diverse world.

Expressive Arts and Design
Children explore and play with a wide range
of media and materials, as well as having
opportunities and encouragement for sharing
their thoughts, ideas and feelings through a
variety of activities in art, music, movement,
dance, role-play, design and technology.

Personal, Social and
Emotional Development
The children are encouraged to develop
independence, confidence, sensitivity to
others and respect for other cultures. We 
also provide opportunities for them to work
independently or as part of a group. We develop
an understanding of what is right or wrong by
following the ‘Hilden Grange Way’. The children
follow Hilden Grange’s Language of Learning,
which runs throughout the Pre Prep and Prep
school. Children are given incentives to develop
a positive and cooperative manner in the form
of stickers, awarded according to the Language
of Learning system. This is further reinforced
in the Pre-Prep assemblies which all children
attend. PSHEE is delivered through the Jigsaw
programme of study, which runs across the
whole school.

3 4
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Pastoral Care and Send Provision

Pastoral care is inextricably linked with teaching and learning. It forms an integral part of the
structural organisation of the school, promoting the pupils’ personal and social development and
fostering positive attitudes. 

We work collaboratively so that pupils will:

(The full behaviour and discipline policy is available on the school's website.)

 Trust that issues will be dealt with fairly and sensitively
 Feel able to approach staff with their concerns
 Understand that there will be consequences for their actions, whether good or bad
Will follow the Hilden Grange Way

CONTACTING THE PASTORAL TEAM

Class Teacher: day-to-day issues

Head of Nursery and KS1 Leader for further concerns

Pre-Prep Head and Deputy Safeguarding Lead, for issues of a more serious and potentially
confidential nature alongside the Deputy Safeguarding Lead

Assistant Head Pastoral



SEND PROVISION

When 'Quality First Teaching' is insufficient to meet the whole remit of a pupil's needs, we are
proactive in providing early intervention. At this point, our Head of Learning Support (SENDCo)
and her team offer a range of support including observations, recommendations for classroom
strategies, in-class support and group targeted interventions.

In the department, we have Learning Support Specialists and Learning Support Assistants.
These staff members are highly qualified with SEND with specialisms and training in a variety of
areas. Where appropriate, we may also use in-school screeners to assess and identify particular
learning challenges. We also support parents who seek help from external professionals and have
a wide range of contacts in addition to Kent Community Health. Within the Learning Support
Department, we are also responsible for those learners for whom English may not be a native
language.

12
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What We Wear

OUR UNIFORM LIST

Summer or Winter uniform can be worn September-October (and April depending on the weather.
Winter Uniform is to be worn - October-March
Summer Uniform is to be worn - April-July

The official School Outfitter is Horncastles (Sevenoaks) Ltd.
66 High Street, Sevenoaks, Kent, TN13 1JR
01732 45357 41 www.horncastles.co.uk

Only items marked with a * need to be purchased from Horncastles. We have a second hand uniform
shop run by the HGA uniform team. Please email: hgauniform@gmail.com

NURSERY UNIFORM

All items to be purchased from Horncastles

Purple HG Sweatshirt*
Purple HG Polo*
Plain black Jogging bottoms

Please note Uniforms are not compulsory in the Nursery and children can wear their own
clothes or a combination of both.
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LOST PROPERTY

Named items of clothing and other property found around the school and in changing rooms are
returned to the pupils as soon as possible. If a named item is not found, please email the school
office or your child's teacher to let them know.

A table of lost property is put out on display for all parents to check at the end of every term. Any
items not claimed will be disposed of.

SPORTS UNIFORM

*HG purple polo shirt
Plain black tracksuit bottoms
Black PE shorts
Trainers

*School blazer
*HG pullover
*HG cardigan
*Black school coat with HG logo
*Elasticated purple tie

Mid-grey long trousers
*HG Tartan Tunic dress
White long sleeved shirt
Grey socks
Grey tights
Black shoes

*HG beanie hat/plain black hat
*HG book bag

Purple, navy or black hair accessories
Black shoes
Stud earings if ears are pierced
Hair always tied back if at or below shoulder
length

  
*School blazer
*HG pullover
*HG cardigan
*Elasticated purple tie

Mid-grey shorts
*HG Summer dress
White short sleeved shirt

Plain white socks (no trainer socks)
Grey short socks with shorts

*HG Baseball cap /plain black cap
*HG book bag

Purple, navy, or black hair accessories
Black shoes
Stud earrings if ears are pierced
Hair always tied back if at or below shoulder
length

WINTER UNIFORM SUMMER UNIFORM

14

Swimming costume
Swimming trunks
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Enrichment Programme 

Holiday clubs are available in the December, Easter and Summer holidays. These are from 9am-
4pm. Information, along with a booking form will be communicated to you in advance.

Children can take part in an array of different clubs and activities as part of our enrichment
programme from 3:20pm to 3:50pm. These need to be booked each term.
Information regarding the enrichment programme is sent out to parents via email prior
to the following term. All clubs are free of charge with the exception of external providers where
you will incur an additional charge. Examples of clubs and activities we offer:

HOLIDAY CLUBS

Ballet Small World PlayBeebotsStorytelling

Board Games Puzzles Movement Place & Arrangement

Busy Fingers Maths Skills Singing/Music
Building Block

Challenge
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How We Communicate

iSAMS PARENT PORTAL

We have a ISAMS parent portal enabling parents to view and download information relating to
children. This included school reports, school timetable and teaching groups. Parent can view
general information about school life including team sheets, menus and the school calendar, and
access to invoices. Copies of any communications sent by the school can be viewed on the
portal, as well as these parent handboooks. 

Our weekly newsletter, The Dolphin’s Tale is sent out each Friday. 

If you wish to speak to the Headteacher, appointments can be made by emailing
office@hildengrange.co.uk or call (10732 351169 or 01732 352706).  It is possible to email staff
direct and a list of staff can be found on our Parent Portal.

Each Year group will have one or more designated ‘Class Reps’.

Nursery and Reception operate an 'open door' policy and actively encourage parents/carers to be
involved in school.  There is an information session for Reception parents in early September
which enables them to find out more about the routines and curriculum of the child’s class. A
further meeting about learning, including reading, maths and physical development, is held at the
beginning of the autumn term. You are strongly encouraged to attend this session. 

Further opportunities for parents to come and participate in workshops, alongside their children,
happen throughout the year. 

We produce a Nativity play each Christmas and a summer entertainment show, combining sports
and creative arts, in June. All children take part in these activities. We are delighted to welcome
parents and friends to these occasions.

16



PHOTOS AND VIDEO FOOTAGE

At Hilden Grange, we very much hope that pupils, parents and staff will enjoy and applaud the
achievements of our students. We are very aware that at school events, such as concerts, sports
events, HGA activities etc, parents like to take photographs and video footage of their children
participating.

This is to be welcomed for personal use; it should be noted that if these photographs or video
footage feature children other than your own, they should not, under any circumstances, be posted on
the internet or social media websites. We also take photographs ourselves for internal and external
use and we appreciate if you could please complete the media permissions form when your child
joins us.

17
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How We Look After Children

Our School Medical Officer is the first point of contact for any medical matters relating to your child.
All staff receive first aid training, which is refreshed and updated regularly. 

Please notify the school of any medical conditions, such as asthma, allergies, diabetes, or any other
health concerns that may affect your child’s daily life at school, including details of any medication. 

ILLNESS DURING THE SCHOOL DAY

If a student becomes unwell during the school day and is unable to continue lessons, or may be
infectious to others, parents will be contacted and asked to collect them from the Medical Room.

ACCIDENTS

In the event of an accident:

First aid will be administered by a suitably qualified member of staff
If further treatment is required, parents will be contacted to discuss the next steps. 
If parents cannot be reached, the school will take appropriate action and inform them as soon as
possible. 
Parents will be notified if medication has been administered or if a child has suffered a head
injury. 
An Accident Report Form will be completed. 

Please ensure that all contact details, including addresses, telephone numbers, mail addresses, and
emergency contacts, are kept up to date with the school office. 
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SUMMER PRECAUTIONS

WHEN CHILDREN ARE UNWELL

Children who are unwell should not attend school. Guidance on illness-related absences is available from
the UK Health Security Agency. Please inform the school of the reason for any absences. 

TEMPERATURE

Children should remain at home and may return to school once their temperature has returned to
normal (below 37.7°C when measured with an ear thermometer) and they have been free from
paracetamol or ibuprofen for 24 hours.

CONJUNCTIVITUS
Please consult your doctor, as some forms of conjunctivitis are more contagious than others. If
treatment is required, we recommend keeping your child at home until they are no longer infectious. 

During the summer months, please apply sunscreen to your child before school and provide a labelled
bottle for reapplication later in the day. 

The school would appreciate it if children with hay fever could be administered with antihistamines at
home  before they come to school. 

MEDICATION

The school can administer or supervise prescribed medication during the school day, provided it is
handed to the school office in a clearly labelled bag together with a completed Prescribed
Medicines Form. 
 
While every effort is made to ensure medication is given correctly, the school cannot accept
responsibility for delays in administration. Parents are responsible for ensuring all medication kept
in school is in date and for informing the school of any changes to their child’s medication. 

https://assets.publishing.service.gov.uk/media/626669cb8fa8f523b7221b98/UKHSA-should-I-keep-my_child_off_school_guidance-A3-poster.pdf
https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=jxr09aJEwkePiM0c9RQhWHU7URHhqohGo4plcnjm00NUOVpGSlFLTlpIQVZCSE1LREszRzdIQUhTRSQlQCN0PWcu
https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=jxr09aJEwkePiM0c9RQhWHU7URHhqohGo4plcnjm00NUOVpGSlFLTlpIQVZCSE1LREszRzdIQUhTRSQlQCN0PWcu
https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=jxr09aJEwkePiM0c9RQhWHU7URHhqohGo4plcnjm00NUOVpGSlFLTlpIQVZCSE1LREszRzdIQUhTRSQlQCN0PWcu
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IS THERE A SCHOOL PTA?

WHAT HAPPENS IF I AM LATE?
If you are not able to collect your child as planned, please inform us of the alternative 
arrangements. If your child is not collected by an authorised adult at the end of the
session/schoolday, we will contact you or any of your authorised emergency contacts. The
school accepts responsibility for checking and maintaining the outdoor learning area but does
not accept responsibility for children playing in said area whilst under parental supervision.

The Hilden Grange Association (HGA) is an organisation in which parents, friends and staff work
together for the welfare of the school. Fundraising events such as the annual fireworks display,
Christmas Fair and summer events have enabled the HGA in recent years to contribute to the
development of a new DT room, an EYFS outdoor learning area, a 'trim trail' and a multi-use area
called The Oasis. Many social events are also organised by the HGA, e.g. comedy nights, quiz
nights and wine tasting.

The committee consists of 2 members of staff and 5 or more parent members. Elections take
place at the AGM and are held during the Autumn term. Each class is represented by a parent at
liaison meetings. All parents belong, by right, to the HGA and we look forward to your support and
encouragement while your child is at school.

Each class is represented by 1 or 2 parents who liaise with the class teacher, HGA and the rest of
the parents.

FAQ’s

20

WHERE CAN I FIND TERM DATES?

Our term dates can be found on our school’s website.

https://www.hildengrange.co.uk/school-life/term-dates
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CAN I BRING MY DOG?

WHERE CAN I PARK?

PARKING AT TONBRIDGE SCHOOL

 

 

WHERE CAN I FIND SCHOOL POLICIES?
 

Dogs are not allowed onto the school site, unless an Assistance Dog. Please contact the School
Office, before making this arrangement with the Head.

Our policies can be found on our school website.

You can park on the residential streets surrounding the school and there is a 4-hour parking window.
Children in Nursery to Year 2 must be brought into school by a parent or guardian and taken to class.
From Year 3, we operate a drop-off facility.

Parking is available at the Tonbridge School Centre (TSC) car park at the junction between London
Road and Dry Hill Park Road at morning arrival and afternoon collection times only.
The car park can be accessed via the entrance on London Road. If entering the TSC area through the
London Road gate, the car park entrance can be found further along the driveway on the right. A
footpath can be found at this end of the car park leading to a crossing point over the driveway and a
further footpath leads to the entrance gates and the 'light-controlled' crossing on London Road.

A Hilden Grange plastic car sticker (obtained from the HG school office) should be displayed on
your vehicle.



TELEPHONE
01732 351169

EMAIL
office@hildengrange.co.uk

ADDRESS
62 Dry Hill Park Rd, Tonbridge TN10 3BX
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